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The WCSD logo should be used on all school
district signage and every District-generated
publication, website or webpage, preferably in the
upper left hand corner. At the end of documents,
centering the logo is acceptable as well as placing
the logo in the lower left hand corner.

The WCSD logo is comprised of the graphic or
symbol, logotype and, sometimes, the slogan.
It is available in different configurations and the
user may choose the version that best suits the
end product.

Minimum Size Requirements

To ensure the logo’s integrity, clarity and

impact, it should never be reproduced so that it
is smaller than 2” wide (tagline version), 1.25”
wide (horizontal version) or 0.75” deep (stacked/
vertical version.)

Clear Space

Clear space is used to help define and maintain
the integrity of the WCSD logo. Do not allow
any distracting graphic elements, such as copy,
photography, or background patterns to occupy
the clear space.

Reversing the Logo

The effectiveness of clear space can be seen
in the example shown (the logo in negative).
This example also shows a proper use of the
WCSD logo when it is “reversed out” which is
defined as appearing in white on a dark colored
background.
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Current Variations of the Logo

+ There are variations of the logo that
PR accommodate many different media and
V Washoe County School District print parameters. Examples of the WCSD
Every Child, By Name And Face, To Graduation™ logo in different configurations are seen below
along with their jpg file names. These jpgs are
WCSD_horizRGBjpg available to download from the WCSD website
at www.washoeschools.net/ under the Staff tab
= * or by contacting Melissa Gillis at
.V mgillis@washoeschools.net.
Washoe County School District

Every Child, By Name And Face, To Graduation™

WCSD_horizBW.jpg

*
R R
Washoe County . Washoe County
School District School District
WCSD_horiz2RGB.jpg WCSD_horiz2BW.jpg

14 /A

Washoe County Washoe County
School District School District
WCSD_vertRGB.jpg WCSD_vertBW.jpg

° /t‘(
Washoe County 8
School District

Washoe County
| School District

WCSD_boxvertRGB.jpg WCSD_boxvertBW.jpg
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http://www.washoecountyschools.org/staff/symbol-graphics-standards
http://www.washoecountyschools.org/staff/symbol-graphics-standards

Improper Logo Usage

DO NOT separate the logo symbol from the
logo type. They must always be used together.
(This may change eventually when the WCSD
logo has been used consistently and the WCSD
brand is universally recognized.)

DO NOT break the “lock up” (the relationship)
between the graphic and the type. For example:
do not move the type above the graphic as
shown.

DO NOT distort the shape of the logo. It is
extremely important that when placing the

logo in a document and then resizing it, that
the height and width remain constrained in the
proper aspect ratio (proportion.) For example:
When placing the logo in a Word document and
then reducing it, click and drag on a corner of
the picture box. This will ensure that the logo
does not get distorted.

DO NOT use any color other than accepted
colors.

DO NOT place a drop shadow behind the logo.

COM-4

DO NOT place the symbol on a patterned
background. There is an accepted logo variation
for placement on an image or texture.
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Logo Color

Full colorlogo  One color logo

14 \(\7

Washoe County Washoe County
School District School District

Logo Colors

2955
WCSD Blue
PMS: 2955*
RGB: 0/59/106

CMYK: 100/45/0/37
Indexed: #005288

PANTONE®
117

WCSD Gold

PMS: 117*

Reversed logo

W,

Washoe County
School District

RGB: 222/180/8
CMYK: 0/18/100/15
Indexed: #deb408

* PMS = Pantone Matching System

Full color “boxed” logo over photo

background

&

Washoe County
ﬁ . School District

DESERT HEIGHTS
£l
LEVENTARY SCHOOL

ISWARK~ STREET

COM-5

The logo should only appear in colors specified.
The full color version is blue and gold (color
mixes are detailed below) and the one color
version is black. The logo can also be reversed
out to appear white on a solid, dark background.

Graphic devices such as outlines, drop
shadows, etc., should not be used. The logo

is designed to work on a white background.

Two versions of the logo are available when

it is necessary for the design to place it on a
textured or photographic background. These
versions are displayed below. Both have a white
background with a rule around the white area
and one is for color, one for black and white
applications.

One color “boxed” logo over
textured background

Washoe County
School District
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PANTONE®
2955

PANTONE® PANTONE®
117 185

PANTONE®
497

PANTONE®
371

PANTONE®
2685

PANTONE® PANTONE® PANTONE®
3165 3135 130
PANTONE® PANTONE® PANTONE®
158 114 390

WCSD Branding Color Palette

COM-6

Color Palette

Primary Colors
WCSD Blue

PMS: 2955

CMYK: 100/45/0/37
RGB: 0/82/136
Indexed: #005288

WCSD Red
PMS: 185
CMYK: 0/91/76/0
RGB: 239/62/66
Indexed: #ef3e42

WCSD Green
PMS: 371

CMYK: 43/0/100/56
RGB: 79/111/25
Indexed: #4f6f19

WCSD Gold

PMS: 117

CMYK: 0/18/100/15
RGB: 222/180/8
Indexed: #deb408

WCSD Brown
PMS: 497

CMYK: 0/70/100/78
RGB: 89/31/0
Indexed: #591f00

WCSD Purple
PMS: 2685

CMYK: 96/100/0/10
RGB: 51/42/134
Indexed: #332a86

Secondary Colors (Bright)

WCSD Bright Teal
PMS: 3165

CMYK: 100/0/28/65
RGB: 0/83/94
Indexed: #00535e

WCSD Bright YellOrange

WCSD Bright Blue
PMS: 3135
CMYK: 100/0/16/9
RGB: 0/159/194
Indexed: #009fc2

WCSD Bright Orange

PMS: 130

CMYK: 0/30/100/0
RGB: 253/185/19
Indexed: #fdb913

WCSD Bright Yellow

PMS: 158

CMYK: 0/61/97/0
RGB: 245/128/37
Indexed: #f58025

WCSD Bright Green

PMS: 114

CMYK: 0/8/73/0
RGB: 255/227/98
Indexed: #ffe363

PMS: 390

CMYK: 22/0/100/8
RGB: 193/205/35
Indexed: #c1cd23
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WCSD Branding Color Palette (continued)

Secondary Colors (Subdued)

Light Brown Light Blue
PMS: 464 PMS: 644
f“gyTONE@ mlTONE@ CMYK: 10/49/100/35 CMYK: 42/15/0/6

RGB: 158/102/20 RGB: 135/178/216
Indexed: #9e6614 Indexed: #87b2d8

Cream WCSD Gra

PMS: 4545 PMS: 424

CMYK: 0/3/19/6 CMYK: 0/0/0/61
PANTONE? PANTONE? RGB: 241/2291199  RGB: 126/128/131
4545 424 Indexed: #f1e5c7 Indexed: #7e8083

COM -7 2/3/2022



WCSD Brand Typefaces

Myriad Pro Regular
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqgrstuvwxyz
1234567890

Myriad Pro Semibold
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijkimnopgrstuvwxyz
1234567890

Myriad Pro Bold
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijkimnopgrstuvwxyz
1234567890

Myriad Pro Bold Italic
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz
1234567890

Times Regular
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqgrstuvwxyz

1234567890

Times Italic
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopgrstuvwxyz

1234567890

Times Bold
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqgrstuvwxyz

1234567890

Times Bold Italic
ABCDEFGHIJKLMNOPQRSTUVWXYZ

abcdefghijklmnopqrstuvwxyz
1234567890

COM -8

Myriad Pro

This san serif typeface and its family of fonts is
used primarily for headlines and subheads, but
can be used as body copy in certain situations.

Times

This serif typeface and its family of fonts should

be used for body copy.

2/3/2022



Typefaces for Desktop Applications

The District website uses a web content management system and is controlled by a default style
sheet. In order to comply with ADA guidelines, use the fonts specified in the system. For clarification,
check with the District webmaster.

Arial Regular For individuals who don’t have Myriad Pro on
ABCDEFGHIJKLMNOPQRSTUVWXYZ their computers, the use of Arial is an acceptable
abcdefghijklmnopgrstuvwxyz alternative typeface.

1234567890

Arial Oblique

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz
1234567890

Arial Bold
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijkimnopqgrstuvwxyz
1234567890

Arial Bold Oblique
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz

1234567890

Times Regular Times

ABCDEEGHH KLMNOPQRSTUVWXYZ This serif typeface and its family of fonts should
abcdefghijklmnopqgrstuvwxyz be used for body copy.

1234567890

Times Italic
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopgrstuvwxyz

1234567890

Times Bold
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz

1234567890

Times Bold Italic
ABCDEFGHIJKLMNOPQRSTUVWXYZ

abcdefghijklmnopqrstuvwxyz

1234567890
COM-9 2/3/2022



WCSD Stationery

fashoe County School District
5 East Ninh St . PO, Box 30425 - Reno, NV 89520-3425

Above: Example of full-color and black and white District letterhead.

= _*

U .
\ /" Washoe County School District ~ Washoe County School District
X Purchasing Department - 14101 OId Virginia Road - Reno, NV 89521 Purchasing Department - 14101 OId Virinia Road - Reno, V 89521

* N Phone (775) 850-8025 - Fax (775) 857-3175 Phone (775) 850-8025 « Fax (775) 8573175,

@ ¥

Above: Example of full-color and black & white department letterhead.

COM-10 2/3/2022



WCSD Business Cards

FRONT BACK (can also be left blank by special request)
Name ; :
. = * Job Title Every Child, By Name And Face, To Graduation
V Phone: (775) 123-4567 Our Goals

name@washoeschools.net
www.washoecountyschools.org

Communications Department
425 E. Ninth Street

P.O. Box 30425

Reno, NV 89520-3425

Washoe County
School District

1. Provide continuous academic success for every student
. Recruit and support highly effective personnel
. Engage families and community partners

. Value and strengthen a positive, self-renewing culture

L SN VE ]

. Align performance management systems

Above: Example of WCSD business cards for employees

FRONT BACK
*
School Logo .V( . .
Washoe County School Distric
Here B
Watermarked

N 123 Any Parkway logo or

ame Reno, Nevada 89521

Title Phone: 775.123.1234 blank back

Fax: 775.123.1235

name@washoeschools.net

Above: Example of WCSD business cards for schools and departments

Contact Melissa Gillis at mgillis@washoeschools.net with any questions about your business card layout

COM - 11 2/3/2022



PowerPoint
[ PowerPoint templates can be downloaded at:

https.//www.washoeschools.net/site/Default.
aspx?PagelD=1270

There are six different designs from which to
choose. Please do not alter the design elements
of the master slide.

WCSDtemplate1

Q}’ff:-::::-::" — i == [
WCSDtemplate5
W L]
= Title Presentation Slide

WCSDtemplate2

WCSDtemplate6

Title Presentation Slide

WCSDtemplate3

Title
Presentation
Slide

i .Vr
w i

WCSDtemplate4 WCSDtemplate6
COM - 12 2/3/2022



Examples of WCSD Branded Material

Washoe County
‘SchoolDistrict

Washoe County Schoof District

i, By Name And Foc, To Graduation™

E\/enj C\m\c‘ Btj Name
ahc\ E}ce, To Gvacluaﬁon =~

Envision WCSD 2020
Investing In Our Future

i tter why a student misses school.
Students are still able to make up work from the days they were absent.

All students should make up any missed work resulting from an absence to keep
up with their class(es). However, make-up work will not remove the absence from
their records.

The school princi consider make-up work when ining retention or
failure based on attendance. Please check with your child's principal.

Parents can monitor their student’s attendance using the Infinite Campus Portal.

All absences will count toward possible retention, failure,
or chronic absenteeism.

inelementa h il
and middleschool. I high schooltis o morethan 10
percent per dass period.

Child Find Project

shoe County School District Washoe County School District

1 you need asistance binging your il o school every v

Strategic Plan cover s e

togethertomake sure yourstudentisin school every day!

Early Childhood Special Education Services

Learnmor
www.washoeschools.net/attendance

Brochures
Poster

New High School Needed in Wildcreek Area

we-t ‘Buil
Hug High School; repurpose Hug High School."(This s our|

Anew high school in this area would re|

)
{(fe are WCSD

- Hug High School was built almost 50 years agd]

- Once the new high school is bul the existing
w career and technical academy,

-+ The new career/tech academy at this campus i h
e et 1,000 ms

Please join us on Friday, April 27,2018
Why Wildcreek? At Truckee Meadows Community College
 WCSD and local and nationl experts determin Red Mountain Building, Student Center
bestoption for the schools sie. aprendizaje equitativo para los estudiantes From 1:30 p.m. - 3:30 p.m.
- WCSD has completed due difgence which ncl
and more on th site. These stucies have confi
effectvely buid this high school

Hug High School sera renovada/ actualizada Round the

g
- The property is owned by Washoe County and fllowing important topics
(RSCVA) WCSD's Board of Tustees s voted 1 . tosignin at the main
the land WCSD due dilgence ha shown tha .
miimize impacts on golfand thesurrouncingl

una nueva academia técnica profesionl. . i it schools safe? How will
we fund this?
+ Bullying:  think my child is being bullied. What can | do?

- This school needs to open ntime or the 2021 .
o de todo e Distito, ademds de que ofrecerd deportes

BN

. hat Iabl
K
O i insconar et students wouletend " Emergency procedures What 4 hedifferencebetweer Code el ancia Code e
would attend asses rom 17naon 106 p 2Por qué Wildereek? . il thats )
. students?
[« your Forum and Round
- e
R . 1, [—— e
Tentable para constr eta escuel
. " Vst wnswashoeschools net
e o Interpretation avalable.
A/ Tenerun mpacto minimo en glfy I comunidad sledana Presented by WCSD Safe and Healthy Schools Commission
“5 N
front ] estudiantesasstiendo de 63m. 12 pim. a otra mita e 12 pm. 26 pm,
wesosuidingcom (7 £ weashocschonisnet oy Oy M To Gt rem—— f ] R [T —

back

Information sheets (double-sided) Information sheets (single-sided)

COM-13 2/3/2022



Examples of WCSD Branded Material (continued)

GG
HE xLOb o6 5 d&#&
Message Options
i ‘ Calibri 15 G=|S= é;- s A signatures= - High Priority
’ : : : .d' poe
| send | B | 1 | U |#sc|| A |~ and © Attach | Picwre &2 Hyperlink + i JL Low Priority
From: |C ications (C ications)
To:
Cc:
Bec:
Subject: |

Washoe County School District
[Every Child, By Name And Face, To Graduation™

Name—Job Title

WCSD —Department

425 E. 9th Street

Reno, NV 89520

name @ washoeschools.net
www.washoecountyschools.org
Twitter-  http://bit.ly/aZRBho
Facebook- http://bit.ly/ddmoPi.
Office: 775-348-0000

Email signature

COM - 14 2/3/2022



Examples of WCSD Branded Material (continued)

WCSD INFRASTRUCTURE PLAN

Building tomorrow’s future, today
*

5
W e

Groundbreaking Event: You're Invited!

We are excited to announce the groundbreaking ceremony for the new Marce
Herz Middle School in south Reno, and you are invited!
+ 1,400 student capacity
+ Made possible by passage of WC-1
+ Scheduled to open in August 2020
Ceremony Details
Wednesday, May 22,10am.to 11am.
Parking at Hunsberger Elementary School, 2505 Crossbow Ct, Reno
RSVP required by May 20
Visit WCSDbuilding.com/MarceHerzMS for your ticket and more information
about this event and project, and others across the District.
Schools are community assets. We are excited to begin the work made

possible by the voters of Washoe County (THANK YOU! to improve our schools
and community.

Le invitamos a la ceremonia
de inauguracién de construccién

Est la inaugurar la
construccion de la nueva escuela secundaria Marce Herz en el sur de Reno, y
usted estd invitado a asistir

+ 1,400 capacidad estudianti

+ Hecho posible por la aprobacion de WC-1

+ Programado para abrir en agosto del 2020

Detalles de la ceremonia
Miércoles, 22 de mayo,de 10a 11 am,

Hunsb 05 Crossbow Ct, Reno.

quiere g istenci: del 20 de mayo.

Visite WCSDbuilding com/MarceHerzMS para su boleto y mas informacion
sobre este proyecto, y otros mas en nuestro Distrito.
el trabajo hecho posible por los electores del Condado de Washoe (GRACIAS!)
por mejorar nuestras escuelas y comunidad.

|
Direct Mail

Marce Herz Middle School
Escuela Intermedia Marce Herz

Groundbreaking Ceremony
Ceremonia de Comienzos de Obra

Wednesday, May 22
Miércoles 22 de mayo

10:00-11:00 a.m.

This middle school is scheduled to open in August 2020
La apertura de esta escuela estd programada para agosto 2020

nashoe County School District
Every i By Name And oce, To Graduston”

| E—

Joe Smith

*

V Washoe County
School District

Office Manager

ID badge

COM - 15
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Glossary

Baseline — The alignment point of letterforms
along their bottom edges.

Bleed — The appearance of an image to continue
off the page or format.

Body Copy — generally ranges in size from 6
to 12 points and is used for the main text of an
advertisement, brochure or publication.

Brand — The sum of all the characteristics,
tangible and intangible, that makes a product
or organization unique. The brand assures the
customer of consistent quality and superior
value, for which the customer is willing to give
loyalty and pay a price that brings a reasonable
return to the brand.

Brand Equity — The value of the brand to its
owner as a group asset.

Branding — The process by which both a brand
and brand identity are developed.

Capital Height — The height of an uppercase
letter and is used as a standard of measurement.
Also referred to as “Cap Height.” Also see
“X-Height.”

Clear Space - refers to the minimum amount of
space required around the logo that is free of
any other element, representing the clearance
that maximizes the visual impact of the
signature.

Coated Paper — has a surface coating that
produces a smooth finish. Coated paper and inks
formulated for coated paper generally produce
brighter colors and higher levels of contrast. Also
see “Uncoated Paper.”

Corporate Brand/Corporate Identity — A graphic
system of identification of an organization,
including its philosophy and culture as well as its
physical characteristics.

COM - 16

Flush Left or Flush Right — refers to type and
other design elements aligned at a common left
or right margin. Also see “Ragged Right.”

Four-Color Process — The printing process of
reproducing full color by separating desired
colors into screen values of primary ink colors
(cyan, magenta, yellow and black) and printing
them in combination.

Grid — The underlying structure used to organize
typographic and graphic elements within a
layout.

Heading or Headline Type — is generally in a
larger point size and typeface weight, which
titles, introduces or highlights the message of an
advertisement or publication.

Italic Type — has main strokes slanting to the
right (e.g., the word stroke is in italic type).

Layout — refers to the arrangement of graphic
and typographic elements within a page or other
format.

Leading — A typesetting term referring to the
space from the baseline of a line of print to the
baseline of the following line. Also referred to as
“Line Spacing.”

Letterspacing — The space between letters in a
word.

Line Spacing — The space between lines of
typography. Also referred to as “Leading.”

Logotype — A style of specially drawn type
specified to be used in conjunction with the
symbol in the brand signature.

Media — refer to vehicles of communication.

Offset Lithography — The printing process in

which a rubber-surfaced blanket transfers an
image from a photographically etched metal

plate onto paper.

2/3/2022



Glossary (continued)

PANTONE® Color Standard — The established
standard used to match ink on paper to an
approved formulation to ensure accurate re-
creation of our core and secondary colors in
print.

Positive — A printing term meaning dark in value
against a light background — the opposite is
“Reverse.”

Ragged Right — refers to lines of text typeset so
two or more lines of typography are aligned with
the left margin. Also referred to as “Flush Left.”

Reverse — A printing term meaning that an
element is reversed (knocked out) from its
surrounding environment, thus creating the
impression of a light value against a dark
background — the opposite is “Positive.”

Screen — A device used in printing to alter color
intensity by reproducing fine dots of the color,
specified as a percentage of the color (e.g., a
10% screen of black simulates a light gray).

Secondary Graphic Element — A supporting
visual element to primary design elements, such
as signature, typography, color, composition,
scale and use of white space.

COM - 17

Tagline — A succinct expression of the key
branding message that is used as part of the
brand signature.

Typeface — A specially chosen typestyle — serif
or sans serif, display or text — that complements
the WCSD logo. Myriad Pro and Times are the
WCSD'’s typefaces.

Uncoated Paper — and ink can produce subtle
colors and lower levels of contrast. Also see
“Coated Paper.”

Weight — refers to the boldness of a typographic
element, such as a letter or a line, measured
according to the thickness of its main strokes.

Word Spacing — The space between words in
lines of typography.

X-Height — The height of the main body of the
lowercase letter (excluding the ascender and
descender) and is often used as a standard of
measurement. Also see “Capital Height.”
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