
 
 

 
 
 
 
 
 

 
 
 
 

1295 Wyoming Avenue, Reno, NV 89503 
Phone: (775) 746-5860 • Fax: (775) 746-5864 

www.washoeschools.net/clayton 
 
 

Regular Office Hours: 

 

7:00am-3:00pm –  
Mondays, Tuesdays, Wednesdays & Thursdays 

 

7:00am-2:30pm –  
Fridays 

 
School Mascot – Wolf Cub 

School Colors – Green, White & Black 
 

Motto – Make it a great day today and every day. The choices are always 
ours to show that we are Cubs to the Core with our Cub Core Four. 

 
 

Student Planner 

 
 

 

 

Name:               

 

Team:       Advisory Teacher:        
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My Schedule 
Per. Class Teacher Room 

0o Advisory   

1o    

2o    

3o    

4o    

5o    

6o    

7o Enrichment/ 
Intervention :   

 

 

Regular Bell Schedules 
 

 
 

  

These are the schedules that we run regularly. In addition to these regular schedules, we plan special schedules 
including Two-Hour Delay, Testing and Assembly. Detailed information about our schedules is available online.  
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Week Integrity Responsibility Engagement Empathy 

1     

2     

3     
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Week Integrity Responsibility Engagement Empathy 

4     

5     

6     
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Week Integrity Responsibility Engagement Empathy 

7     

8     

9     
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Social-Emotional Learning (SEL) Resources 
 
 
We support our students’ understanding of the range of emotions they experience. We help to develop this knowledge in our students 
to support self-awareness, emotional regulation skills, positive school connections and increased academic performance. Below is an 
example of a mood meter to help students express their emotions with a variety of descriptive words. 

 
 
RULER is a process for helping students systematically promote social and emotional competence. It provides opportunities for students 
to practice Recognizing, Understanding, Labeling, Expressing and ultimately Regulating their emotions. When working with our students 
we may ask them to follow the RULER process. 
 
 

Reference: ei.yale.edu  
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Be Thoughtful: Think before you speak. 
 

 
The phrase “think before you speak” refers to the practice of considering your words before you say something or respond to 
another person’s comments. When you think before speaking, you take into consideration that our words impact others’ 
feelings. 
 
Thinking before speaking can help you to: 

• Avoid embarrassment. Speaking before you think often leads to saying the 
wrong thing at the wrong time which can have a negative effect on 
relationships or social situations. 

• Consider other people’s feelings. It’s true that words have power. Kind 
words can uplift people’s emotions, while harsh or ill-considered words can 
undermine others’ self-esteem and trust. 

• Mitigate stress. Speaking without thinking puts students in stressful 
situations. 

 
Tips to Think Before You Speak: Consider these tips to help you slow down during 
conversations: 

1. Practice awareness. Admitting you often speak before thinking is a form 
of self-awareness and the first step toward improvement. Additionally, 
practice active listening skills. Notice the other person’s posture, tone of 
voice, and mood. 

2. Try taking a breath. To get in the habit of pausing before you speak. Practice 
taking a few breaths before you start to talk. While you are breathing, you are naturally pausing the conversation and 
giving yourself time to weigh your response.  

3. Use the THINK acronym. The THINK technique encourages you to choose your words with care. “THINK” stands for 
“true, helpful, inspiring, necessary, and kind.” Before speaking, ask yourself if what you’re about to say aligns with 
each of those qualities. If your answer is “yes” to all five questions, then your thought is worth sharing. 

Adapted from MasterClass https://www.masterclass.com/articles/how-to-think-before-you-speak 
Last updated: Aug 30, 2022  

 
 

Regulate yourself: Match your reaction to the problem. 
 

 
Help regulate yourself. Match your reaction with the size of the problem. Notice your reaction to a problem, take a breath and check to 
see if your reaction matches the size of the problem. Often, problems are not as big as they feel at first. Managing yourself will help you 
move out of problem-reacting mode and into problem-solving mode. 

  

https://www.masterclass.com/articles/self-esteem
https://www.masterclass.com/articles/how-to-build-trust
https://www.masterclass.com/articles/what-is-self-awareness
https://www.masterclass.com/articles/how-to-use-active-listening-to-improve-your-communication-skills
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Week 1 
Monday: 8/12/24 Tuesday: 8/13/24 Wednesday: 8/14/24 
   

1o 1o 1o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

2o 2o 2o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

3o 3o 3o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

4o 4o 4o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

5o 5o 5o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

6o 6o 6o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
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Week 1 
Thursday: 8/15/24 Friday: 8/16/24 
  

Advisory Advisory 

  

  

☐  ☐  

☐  ☐  
    

6o 3o 

  

  

☐  ☐  

☐  ☐  
    

5o 2o 

  

  

☐  ☐  

☐  ☐  
    

4o 1o 

  

  

☐  ☐  

☐  ☐  
    

Enrichment/Intervention Enrichment/Intervention 

  

  

☐  ☐  

☐  ☐  
    

Notes and Reminders 
 

 

 

 

 

Planning Ahead 

for Week 2 
To Do/Missing/Make-Ups 

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  
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Week 2 
Monday: 8/19/24 Tuesday: 8/20/24 Wednesday: 8/21/24 
   

1o 1o 1o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

2o 2o 2o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

3o 3o 3o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

4o 4o 4o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

5o 5o 5o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

6o 6o 6o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
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Week 2 
Thursday: 8/22/24 Friday: 8/23/24 
  

Advisory Advisory 

  

  

☐  ☐  

☐  ☐  
    

6o 3o 

  

  

☐  ☐  

☐  ☐  
    

5o 2o 

  

  

☐  ☐  

☐  ☐  
    

4o 1o 

  

  

☐  ☐  

☐  ☐  
    

Enrichment/Intervention Enrichment/Intervention 

  

  

☐  ☐  

☐  ☐  
    

Notes and Reminders 
 

 

 

 

 

Planning Ahead 

for Week 3 
To Do/Missing/Make-Ups 

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  
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Week 3 
Monday: 8/26/24 Tuesday: 8/27/24 Wednesday: 8/28/24 
   

1o 1o 1o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

2o 2o 2o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

3o 3o 3o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

4o 4o 4o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

5o 5o 5o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

6o 6o 6o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
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Week 3 
Thursday: 8/29/24 Friday: 8/30/24 
  

Advisory Advisory 

  

  

☐  ☐  

☐  ☐  
    

6o 3o 

  

  

☐  ☐  

☐  ☐  
    

5o 2o 

  

  

☐  ☐  

☐  ☐  
    

4o 1o 

  

  

☐  ☐  

☐  ☐  
    

Enrichment/Intervention Enrichment/Intervention 

  

  

☐  ☐  

☐  ☐  
    

Notes and Reminders 
 

 

 

 

 

Planning Ahead 

for Week 4 
To Do/Missing/Make-Ups 

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  
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Week 4 
Monday: 9/2/24 Tuesday: 9/3/24 Wednesday: 9/4/24 
   

1o 1o 1o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

2o 2o 2o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

3o 3o 3o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

4o 4o 4o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

5o 5o 5o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

6o 6o 6o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  

– 
La

bo
r D

ay
 H

ol
id

ay
 –

  
N

o 
Sc

ho
ol
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Week 4 
Thursday: 9/5/24 Friday: 9/6/24 
  

Advisory Advisory 

  

  

☐  ☐  

☐  ☐  
    

6o 3o 

  

  

☐  ☐  

☐  ☐  
    

5o 2o 

  

  

☐  ☐  

☐  ☐  
    

4o 1o 

  

  

☐  ☐  

☐  ☐  
    

Enrichment/Intervention Enrichment/Intervention 

  

  

☐  ☐  

☐  ☐  
    

Notes and Reminders 
 

 

 

 

 

Planning Ahead 

for Week 5 
To Do/Missing/Make-Ups 

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  
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Campus Passes 

W
ee

k 

Date Pe
rio

d 

Time Destination Ad
ul

t 
In

iti
al

s 

 W
ee

k 

Date Pe
rio

d 

Time Destination Ad
ul

t 
In

iti
al

s 

1       6      

1       6      

1    FLEX PASS:   6    FLEX PASS:  

2       7      

2       7      

2    FLEX PASS:   7    FLEX PASS:  

3       8      

3       8      

3    FLEX PASS:   8    FLEX PASS:  

4       9      

4       9      

4    FLEX PASS:   9    FLEX PASS:  

5             

5             

5    FLEX PASS:         

 
Campus passes are intended to provide students the opportunity to plan and prioritize personal or campus needs during class time. 
Students have opportunities to take care of personal needs between classes during passing time and/or lunch. Once students are 
expected to be in class, we would like the priority to be on the directions, instruction, or process of learning activities in the classroom. 
If needs arise during class time, students can ask and get permission to write a Campus Pass. Guidelines for passes include: 

- Passes are granted to students in good standing and in uniform. Students can be placed on the Admin-No-Pass List 
temporarily for abuse of passes, tardies or other issues deemed appropriate by school administration. This is done only after 
(1) communication with parents/families and (2) the student is provided with the opportunity to correct the issue. 

- Passes are not granted the first nor the last 10 minutes of class due to the proximity to passing time. It is also essential for us to 
have all students participate in and attend to the instructions, assignments, and activities at the beginning and end of class. 

- It is assumed that students who arrive late to class have already taken care of personal needs and will not be granted a pass 
for that class period. 

- Passes will not be written for other classrooms when classes are in session. Students need to plan another time besides class 
time to check-in with a teacher.  

- Please limit Health Office visits to three times per week unless an Emergency Action Plan is on record. 

Working with our Student Council, we have an additional “FLEX PASS.” Use of these passes is up to the discretion of the teacher in the 
classroom for emergency situations and other special circumstances. 
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What does our Cub Core 4 look like in the Hallway when you pass between classes or on a pass from class? 
 

 
 
 

What does our Cub Core 4 look like in the classroom? 
 

 



Clayton Middle School 
 

20 

 

Week 5 
Monday: 9/9/24 Tuesday: 9/10/24 Wednesday: 9/11/24 
   

1o 1o 1o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

2o 2o 2o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

3o 3o 3o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

4o 4o 4o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

5o 5o 5o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

6o 6o 6o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
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Week 5 
Thursday: 9/12/24 Friday: 9/13/24 
  

Advisory Advisory 

  

  

☐  ☐  

☐  ☐  
    

6o 3o 

  

  

☐  ☐  

☐  ☐  
    

5o 2o 

  

  

☐  ☐  

☐  ☐  
    

4o 1o 

  

  

☐  ☐  

☐  ☐  
    

Enrichment/Intervention Enrichment/Intervention 

  

  

☐  ☐  

☐  ☐  
    

Notes and Reminders 
 

 

 

 

 

Planning Ahead 

for Week 6 
To Do/Missing/Make-Ups 

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  
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Week 6 
Monday: 9/16/24 Tuesday: 9/17/24 Wednesday: 9/18/24 
   

1o 1o 1o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

2o 2o 2o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

3o 3o 3o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

4o 4o 4o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

5o 5o 5o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

6o 6o 6o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
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Week 6 
Thursday: 9/19/24 Friday: 9/20/24 
  

Advisory Advisory 

  

  

☐  ☐  

☐  ☐  
    

6o 3o 

  

  

☐  ☐  

☐  ☐  
    

5o 2o 

  

  

☐  ☐  

☐  ☐  
    

4o 1o 

  

  

☐  ☐  

☐  ☐  
    

Enrichment/Intervention Enrichment/Intervention 

  

  

☐  ☐  

☐  ☐  
    

Notes and Reminders 
 

 

 

 

 

Planning Ahead 

for Week 7 
To Do/Missing/Make-Ups 

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  
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Week 7  
Monday: 9/23/24 Tuesday: 9/24/24 Wednesday: 9/25/24 
   

1o 1o 1o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

2o 2o 2o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

3o 3o 3o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

4o 4o 4o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

5o 5o 5o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

6o 6o 6o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
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Week 7  
Thursday: 9/26/24 Friday: 9/27/24 
  

Advisory Advisory 

  

  

☐  ☐  

☐  ☐  
    

6o 3o 

  

  

☐  ☐  

☐  ☐  
    

5o 2o 

  

  

☐  ☐  

☐  ☐  
    

4o 1o 

  

  

☐  ☐  

☐  ☐  
    

Enrichment/Intervention Enrichment/Intervention 

  

  

☐  ☐  

☐  ☐  
    

Notes and Reminders 
 

 

 

 

 

Planning Ahead 

for Week 8 
To Do/Missing/Make-Ups 

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  
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Week 8 
Monday: 9/30/24 Tuesday: 10/1/24 Wednesday: 10/2/24 
   

1o 1o 1o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

2o 2o 2o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

3o 3o 3o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

4o 4o 4o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

5o 5o 5o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

6o 6o 6o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
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Week 8 
Thursday: 10/3/24 Friday: 10/4/24 
  

Advisory Advisory 

  

  

☐  ☐  

☐  ☐  
    

6o 3o 

  

  

☐  ☐  

☐  ☐  
    

5o 2o 

  

  

☐  ☐  

☐  ☐  
    

4o 1o 

  

  

☐  ☐  

☐  ☐  
    

Enrichment/Intervention Enrichment/Intervention 

  

  

☐  ☐  

☐  ☐  
    

Notes and Reminders 
 

 

 

 

 

Planning Ahead 

for Week 9 
To Do/Missing/Make-Ups 

☐ Fall Break is next week 

 - No School October 7-11 

☐ Teacher PD on October 14 

 - No School on Oct. 14 

☐ End of the grading period is 

 October 18th. Complete all 

 all assignments and check for 

 incomplete/missing work 

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  
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Week 9 
Monday: 10/14/24 Tuesday: 10/15/24 Wednesday: 10/16/24 
   

1o 1o 1o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

2o 2o 2o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

3o 3o 3o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
     

4o 4o 4o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

5o 5o 5o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  
      

6o 6o 6o 

   

   

☐  ☐  ☐  

☐  ☐  ☐  

– 
St
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Week 9 
Thursday: 10/17/24 Friday: 10/18/24 
  

Advisory Advisory 

  

  

☐  ☐  

☐  ☐  
    

6o 3o 

  

  

☐  ☐  

☐  ☐  
    

5o 2o 

  

  

☐  ☐  

☐  ☐  
    

4o 1o 

  

  

☐  ☐  

☐  ☐  
    

Enrichment/Intervention Enrichment/Intervention 

  

  

☐  ☐  

☐  ☐  
    

Notes and Reminders 
 

 

 

 

 

Planning Ahead 

for Quarter 2 
To Do/Missing/Make-Ups 

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  

☐  
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 Citizenship and Employability Skills (S.L.B.) Rubric 

 Academic Conduct Work Completion Working w/ Other Students Working w/ Adults 

4 

The student: 
- Arrives on time, prepared for 

class every day. 
- Participates every day, actions 

drive instruction forward. 
- Consistently does what’s 

expected and helps others do the 
same. 

The student: 
- Completes work as assigned 

every day. 
- Routinely submits work on time. 
- Takes full advantage of 

retake/redo opportunities and 
support. 

The student: 
- Effectively leads a group of 

students. 
- Can help resolve most conflicts. 
- Seeks out different points of 

view. 
- Embraces diversity in others. 

The student: 
- Assumes responsibility for 

learning by seeking help and 
asking questions in a timely 
manner. 

- Consistently listens and follows 
suggestions given by adults. 

- Consistently demonstrates 
effective communication skills 
and willingness to work with 
adults. 

Ex
ce

ed
in

g 

3 

The student: 
- Arrives on time, prepared for 

class consistently. 
- Participates in class, actions 

benefit instruction. 
- Accepts responsibility for actions, 

rarely requires redirection. 

The student: 
- Inconsistently completes work 

assigned. 
- Inconsistently submits work on 

time. 
- Occasionally takes advantage of 

retake/redo opportunities and 
support. 

The student: 
- Effectively communicates with 

other students. 
- Does not participate in conflicts. 
- Accepts different points of view. 
- Accepts diversity in others. 

The student: 
- Usually assumes responsibility 

for learning by seeking help and 
asking questions in a timely 
manner. 

- Usually listens and follows 
suggestions given by adults. 

- Usually demonstrates effective 
communication skills and 
willingness to work with adults. 

M
ee

tin
g 

2 

The student: 
- Arrives on time, prepared for 

class inconsistently. 
- Participates in class, actions at 

times distract from instruction. 
- Usually follows redirection and 

changes actions. 

The student: 
- Rarely completes work assigned. 
- Rarely submits work on time. 
- Rarely takes advantage of 

retake/redo opportunities and 
support. 

The student: 
- Occasionally communicates 

effectively with other students. 
- Does not escalate conflicts. 
- Occasionally accepts different 

points of view. 
- Occasionally accepts diversity in 

others. 

The student: 
- Occasionally seeks help and 

asked questions when needed. 
- Inconsistently listens and follows 

suggestions given by adults. 
- Sometimes demonstrates 

effective communication skills 
and willingness to work with 
adults. 
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The student: 
- Rarely brings materials to class, 

even with teacher coaching. 
- Rarely participates, comments 

often distract from instruction. 
- Does not follow redirection to 

change action. 

The student: 
- Rarely completes work assigned. 
- Rarely submits work on time. 
- Rarely takes advantage of 

retake/redo opportunities and 
support. 

The student: 
- Does not communicate 

effectively with other students. 
- Escalates conflicts. 
- Does not accept different points 

of view. 
- Does not accept diversity in 

others. 

The student: 
- Rarely seeks help and asks 

questions when needed. 
- Rarely listens and follows 

suggestions given by adults. 
- Rarely demonstrates effective 

communication skills and 
willingness to work with adults. In
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Even with help, the student: 
- Does not bring materials. 
- Does not participate. 
- Does not follow directions. 
- Escalates situation when given 

redirection. 

Even with help, the student: 
- Does not complete work as 

assigned. 
- Does not submit work on time. 
- Does not take advantage of 

retake/redo opportunities and 
support. 

The student: 
- Initiates conflict. 

Even with help, the student: 
- Does not communicate 

effectively. 
- Does not accept different points 

of view. 
- Does not accept diversity. 

Even with help, the student: 
- Does not seek help and asks 

questions. 
- Does not listen and follow 

suggestions given by adults. 
- Does not demonstrate effective 

communication skills or a 
willingness to work with adults. 
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Student Handbook Quick-Reference 
 

 
This handbook quick-reference highlights important components of our school and district student handbooks. This includes guidelines, 
policies, procedures and regulations that are frequently reviewed throughout our Cub Community. The topics are highlights. In most 
cases more complete information on these topics is maintained online. Both Clayton and WCSD handbook topics 
are updated on occasion and the complete, official version of our handbook is compiled and linked online. Visit 
www.washoeschools.net/Page/18199 or point your phone’s camera at the QR code provided here. 
 
For access to other online information about our school, refer to our Link Library in the next section. 

 
Clayton-Specific Topics 

 
Absences & Make-Up Work – We ask that our office be informed each time a student is going to be absent from 
school. Families can report absences through Infinite Campus online, the Infinite Campus app or by calling the office at 775-
746-5860 (select Option 1). It is the responsibility of the student to request make-up work from their teachers when they 
return to school after an absence. Teachers must provide make-up work for concepts missed by the student within two days of 
the student returning to class after an absence. Students have the number of days absent plus one day to complete the work. 
Check the Make-Up Work page on our website for resources. 
 
Arrival & Dismissal – For student safety, we ask that students arrive no earlier 
than 7:10am and exit campus within the first ten minutes following the final 
bell. The front doors to the North Courtyard open at 7:10am. Students are 
supervised in the North Courtyard and Cafeteria until the first bell rings at 
7:25am. If students are dropped off or picked up by vehicles, we ask that 
personal vehicles avoid the main parking lots between 7:00-7:30am and 1:30-
2:30pm. During this time, student drop-off and pick-up is available on the two 
side streets adjacent to the school. The lower parking lot is available for student 
drop-off, pick-up and visitor parking during all other times. We ask that the front 
of the school be reserved for buses and emergency vehicles during school hours. 
Visit our website for a map of pick-up and drop-off map.  
 
Awards & Incentives – We identify and teach expected and pro-social behavior that promotes academic and social-emotional 
success at Clayton Middle School. The skills that we teach and reinforce build positive habits that benefit students in middle 
school and beyond. As part of our Positive Behavior Intervention and Supports program, we provide awards, incentives and 
celebrations for students that meet or show progress toward our academic and individual goals. Awards relate to academic 
progress and effort, overall GPA and demonstration of our Cub Core 4. A list of awards can be found on our website. Incentives 
include community events like dances, after-school activities and Cub Bucks (to purchase items in our student store). Students 
in good standing are invited to participate in these activities. 
 
Basketballs, Soccer Balls and Other Equipment – Students who bring sports equipment to use at lunch need to check the 
equipment in at the Cub Den (B101) before school. Students can check-in at the B-Hall door before entering the building. The 
equipment will be made available during lunch. This process makes sure that personal sports equipment does not create a 
distraction during class and passing periods. 
 
Bicycles, Scooters & Skateboards – Students riding personal bicycles, scooters, and skateboards (electric and student-powered) 
are asked to follow the rules of road and pedestrian safety. This includes riding in designated areas and watching out for people 
and vehicles. All sidewalks on campus are for walking. Students with wheeled personal transportation are required to walk their 
equipment while on campus. Bike racks are provided for secure storage and smaller items may be placed in the green 
equipment boxes at the front of the school. Clayton is not responsible for lost or stolen items.  
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Cub Core 4 (PBIS) – Our Clayton Cub Core 4 is our way to clearly communicate and teach how we operate and expect others to 
operate at our school. It is the foundational element of our Positive Behavior Interventions and Supports (PBIS) system. At our 
school we value Integrity, Responsibility, Engagement and Empathy. When following our Cub Core 4, students will be able to 
say: 

- “I demonstrate integrity by doing what is expected through my words and actions.” 
- “I demonstrate responsibility by being accountable for my behavior.” 
- “I demonstrate engagement by actively demonstrating the expectations of my environment.” 
- “I demonstrate empathy by understanding others’ emotions, perspectives, and experiences.” 

Our Cub Core 4 Matrix identifies our expected behaviors in all areas including in Classrooms, on Athletic Fields and in the 
Gymnasium, in Hallways and Common Areas, in the Cafeteria, in the Restrooms, at Arrival and Dismissal, and at On/Off-Campus 
Events. The Cub Core 4 Matrix is provided online and, in this planner, (p.2). 

Electronic Devices – We have updated this policy. Students may have cell phones, smart watches, tablets, and other electronic 
devices on campus. Our policy is intended to promote focus and engagement in our academic activities while at school and 
limit interference with student learning. Our process is outlined below: 

1. Students will turn their phones to “off” or “silent” and place them in their backpack or zipper binder. Phones are to 
remain untouched and in students’ backpacks or zipper binder for the entire class period. (Phones are not to be placed 
on desks, stored in pockets or anywhere that is immediately accessible; phones in pockets are considered accessible 
and a distraction during class time.) 

2. Teacher will use the Clayton Remind Cycle when phones are observed out during class time. Teacher will remind 
student of the policy and provide two productive choices: 

a. Turn off the phone or personal device and place it in the student’s backpack or zipper binder. 
b. Turn off the phone or personal device and place it in the classroom lock box (and returned at the end of the 

class period). 

3. Students will be provided with many opportunities to make the productive choice to follow this procedure. If teacher 
reminders become chronic, teachers will submit a Behavior Minor under the title of technology violation. 

4. An administrative designee will run the report weekly. Students with a technology violation minor will serve a focused 
detention and agree to enhanced expectations. 

5. Progressive steps for future minor infractions include: 
a. Parent conference 
b. Development of a technology plan 
c. After school detention 
d. In-school suspension 

IDs – Students should always have their ID cards. The ID card is used for entry to the building when late to school and required 
on WCSD buses. IDs are also used for access to use earned Super Cub privileges, extracurricular activities, sporting events, 
library materials and lunch equipment. Replacement IDs are available for purchase in the front office. We recommend students 
take a picture of their student ID with their phone as a back-up. 
 
Lockers – Students are not assigned lockers. We encourage the use of zip binders to transport belongings between classes. 
Backpacks are not necessary to transport materials to and from school and between classes. If a backpack becomes a 
distraction or used to continually bring items that distract from the learning environment, students will be required to use a zip 
binder.  
 
Student Expectations –We identified six key behaviors that set students up for success. These are behaviors that students can 
demonstrate every day to help them be successful: 

1. Be on time for class. 
2. Have a ready-to-learn attitude with all materials for class. 
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3. Use this planner to organize work and facilitate learning in all classrooms. 
4. Be an active learner: Participate fully, complete work and contribute to moving learning forward. 
5. Use language and communicate at a volume expected for the classroom. 
6. Complete all assignments and homework. 

 
Student success can be measured by academic grades and assessments, work completed, student learning behavior grades and 
attendance. 

 
Expectations for student behavior are included in our Cub Core 4 Matrix (p. 2). Behavior that impedes the learning 
environment, creates a disruption or that presents a danger to our campus is subject to the district’s progressive discipline 
process. The complete behavior manual is posted in the WCSD Handbook Topics section of our website. Administration and 
staff at Clayton Middle School are dedicated to helping students understand the impact of their choices, learn from mistakes, 
and repair harm caused. 

 
Uniforms – Our uniform policy promotes a safe, respectful, and healthy school environment that is focused on learning. The 
first step to your success in the classroom is to show your ready-to-learn attitude by choosing to make clothing choices that 
support your learning and the learning of others. Below are guidelines to help clarify our expectations here at school. These are 
our minimum expectations. You can always wear more, please don’t show up wearing less. Details of our adopted uniform 
policy can be found online. Review page 4 for more information. When students are welcomed at the door, we check for: 

- Main Layer (tops): The uniform shirt (collared or crew neck; with or without the Clayton logo). Solid color (Black, 
hunter green or white). This is required at all times. 

- Main Layer (bottoms): Pants, jeans, skirts/skorts, shorts in solid colors. No patterns or pajamas. 

- Underlayer: Items worn below the shirt. Should be solid and comply with our colors. This is optional. 

- Outer Layer: Sweatshirts, long-sleeved pullovers. Should be solid and comply with our colors. Uniform shirt is still 
required since outer layers can be removed. 

- Outer Wear: Jackets and coats. Generally, these are removed in all indoor learning spaces. Colors and styles of 
outerwear (jackets and coats) are not required to meet the color/style specifications outlined above. A uniform shirt is 
still required since outer layers can be removed. 

- Additional requirements: 
o Footwear: Shoes should be safe and stable. If shoes are sandals, they must have a heal strap. Slippers may 

not be worn at school. 

Students found out of dress code will be asked to correct the issue before entering the building upon 
arrival in the morning. They are expected to maintain the uniform throughout the day. Loaners are 
available to assist students meet the uniform requirements. Families will be contacted if uniform 
issues cannot be corrected at school or if there is a consistent issue with following our uniform policy. 
We seek to find a proactive, positive solution to uniform issues and will follow steps outlined online if 
students do not consistently follow the expectation to be in uniform daily. 
 

WCSD-Specific Topics 
 
Dress Code – The student dress code shall be in effect on District property, to include on District 
transportation, when school is in session, and when representing a school or the district as a 
participant at a District sanctioned activity.  This dress code provides additional information about the 
fit and fashion of school-appropriate dress. This policy is used with our school uniform policy noted 
above. 
 
Release of Students During School Hours –Students are not to be released from school at the request 
of any person other than the parent(s) or guardian(s) with whom they are living as shown on the 
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enrollment card, except for law enforcement officers as described in the online policy. Please plan ahead when picking up a 
student from school. Release may be delayed if requested during lunch times or within the last fifteen (15) minutes of the school 
day. Refer to our school bell schedules for our lunch and daily release times. 
 
Responsible Use of Technology –District technology and digital media must be used safely, responsibly, and ethically at all 
times. For increased security, each student will receive a personalized password that they are encouraged to keep private. The 
online district policy outlines appropriate and prohibited uses of district technology and public networks. 
 
Safe & Respectful Learning Environment – Together we can make Clayton Middle School a safe and respectful learning 
environment for all. We address all instances of bullying, harassment and/or discrimination and commit to promptly investigate 
accusations and implement remedies and interventions. The procedures for responding to complaints and concerns regarding 
bullying, harassment and/or discrimination are included with the WCSD Handbook Topics in our online handbook. 
 
Transportation –You are able to find your school bus stop and route information through our website (click on Our School 
Information). Students are required to check on and off the bus with their student ID. It is recommended that students take a 
picture of their student ID with their phone as a back-up. Please note that riding the bus is a privilege and not a right. Students 
receiving a transportation citation will be given an opportunity to correct the behavior in question. 
Disorderly or rude conduct can be subject to suspension of this privilege. If damage is incurred 
because of student behavior on the bus, damages will be billed to the family and must be paid before 
transportation privileges are reinstated. Conduct on the bus will be communicated to families and 
may require a meeting with school administration. If a student receives a transportation suspension, 
it is not a suspension from school. The burden of transportation falls on the family to get the students 
to school each day. Please review the complete policy online. 

 
Campus Programs & Services 

 
Athletics – We offer an interscholastic sports program for our 6th, 7th and 8th grade students. To be eligible, a student must 
maintain a 2.5 grade point average, with no failing grades and good citizenship. The following sports are offered: 
 

• Cross Country (Boys and Girls)   •     Wrestling (Boys and Girls) 
• Girls Basketball    •     Soccer (Boys and Girls) 
• Boys Basketball    •     Track (Boys and Girls) 
• Girls Volleyball 

 
 For more information, visit Our Athletics Program page on Clayton’s website. 
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Counselors - Clayton is fortunate to have three school counselors. If you would like to see your counselor, you may make an 
appointment by filling out an appointment pass outside the counselor’s office. Students must have a pass from the teacher or 
counselor to go to the counselor’s office. Drop-ins are not accepted. Please plan ahead and request a pass if you need to speak 
to a counselor. 
 
Health Office - The health office is located by the main office. Students enter through B Hall for any and all health issues and 
should have a pass. Parents will be contacted by the clinic aide and/or school nurse. Students should limit Health Office visits to 
a maximum of three per week unless they have a specific Emergency Action Plan on file with the clinical aide/nurse. 

 
Library/Makers Space - The library serves as a great resource. Students will learn valuable skills in reading, writing, research, 
online tools, and digital citizenship.  
 

- GUIDELINES: Students must follow our Cub Core 4 Expectations for the Library/Makers Space. 
o Students using the library during the school day must have a pass from their teacher, unless the class comes to 

the library as a group. 
o Students that would like to access the Makers Space during lunch need to meet the librarian at the beginning of 

the lunch period outside of the Café. Once students transition to the Makers Space, they must remain there the 
duration of the lunch period. Unless escorted out of the Library to another designated lunch space (Café or 
Backyard). 

o Magazines and books may be checked out for two weeks and renewed as necessary. Library materials should be 
returned promptly. 

o All lost and damaged library materials must be paid for in accordance with Nevada statutes. The cost of a lost 
library book depends upon the cost of replacement. If the identical book is no longer available, the librarian will 
replace the lost book or materials with something that is similar in type and content. Students will be charged 
the replacement cost of lost materials. 

 
Nutrition Services – Breakfast and lunch are served daily. You can access menus and other information though the nutrition 
services website: http://www.washoeschools.net/Page/1125 (also linked on our website under Our school Information).  
 

- BREAKFAST GUIDELINES: Students may select breakfast items from 7:10 to 7:25. Student ID number is required for 
school meals. Limited items are available for students that arrive late to school between 7:25 and 7:40. 

 
- LUNCH GUIDELINES: All students need to report to the Cafe promptly during their lunch period. Food service ends 

before the end of the lunch period, and we do not want students to miss lunch services. Students are welcome to bring 
meals from home. 
o Students are asked to follow our Cub Core 4 Cafeteria expectations (please see our Matrix on p. 2). 
o Students are not allowed in the courtyards or halls during lunch. If they have an appointment with a teacher, 

students need to meet the teacher at the beginning of the lunch period outside of the Café. 
o Cutting in the lunch lines, saving places in line, or buying food for friends is not allowed. Keep your lunch 

pin/student identification number confidential. 
o Students are not to order food from outside vendors/restaurants to be delivered to school at any time. 
o Clayton is a closed campus. Students may not leave the campus at lunch unless checked-out by a 

parent/guardian in the office. 
o Food served from the lunchroom is not allowed in the halls, the classrooms or on the outside grounds. 
o Upon finishing lunch, all students are to go directly outside. 

 
Students are dismissed to the exterior fields through the cafeteria. Once students have exited the Café, they will not be 
readmitted. No student will be allowed access to any other hall unless escorted by a staff member. 
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Important Link Library 
 
Below is a list of important links that offer mode information about our school. Point your phone’s camera at the QR code provided and 
you will be directed to a web resource about that topic. These resources are reviewed often and updated when necessary. 
 

Bell Schedule: Access our bell schedules here. Please arrive at school no earlier than 7:10am. Our campus supervision 
begins at that time. 

 

 

Clayton Calendar: Access our calendar of activities, events, and important dates. You can access WCSD school year 
calendars from this link or by visiting washoeschools.net/Page/5436. 

Clayton Website: This is our school website and includes everything related to our campus, policies, processes, 
procedures, and staff contacts. Access calendar, links, and updates here as well. We work hard to keep this website 
updated for you. 

 

 

Clever: Students can access all our instructional programs through Clever. This includes Dreambox, Go Math, Lexia, and 
Paper Tutoring. 

Infinite Campus – Student/Parent: Student and families can access assessment, assignments, attendance, grades, 
schedule and more information. Mobile app, tutorials and informational videos available at 
https://www.washoeschools.net/page/928.  

 

 

Microsoft Office 365: Students can access all our Microsoft Instructional resources though Office 365. This includes apps 
like OneDrive, Excel, Word, PowerPoint, Teams and more. For login and additional information, visit 
www.washoeschools.net/Domain/628. 

Safe Voice: Students, parents, and faculty have access to SafeVoice, an anonymous reporting system used to report 
threats to safety or well-being of students. In partnership with the Nevada Department of Public safety, the SafeVoice 
program provides students a safe place to submit tips concerning their own safety or that of others. A fully trained 
professional team of experts responds 24/7/365. Call1.833.216.SAFE (7233).  

 

Staff: Access staff list and school contacts here. 

Transportation: Access contact, bus stop and routing information here. 

 

 
 

 
www.washoeschools.net/clayton  
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Student Learning Resources 
 

 
Resource: 25 X 25 Multiplication Chart Most Likely Used: Math, Science, Tech Classes 

 
 

Resource: Accountable Talk Most Likely Used: in all academic discussions 

When you notice that -  Say -  

- You don’t understand a topic/discussion: 
- Can you tell me more? 
- Woud you say that again? 
- Can you give me anopther example so I can understand? 

- You need to justify your reasoning: 
- This reminds me of [             ] because  [             ]. 
- I believe this is true because  [             ]. 

- Something sounds incorrect: 
- I am not sure that is right. Can you tell me why you think it is true? 
- Can you show me a place in the book that illustrates that idea? 

- You need to support your statement/idea: 
- Read a passage from the book that illustrates your idea. 
- Bring another source of information to support your idea. 

- You want to use ideas from others to add to your own: 
- I agree with  [             ] because  [             ]. 
- [             ]’s idea reminds me of  [             ]. 
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Resource: Periodic Table of Elements Most Likely Used: Science classes 
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First Level 

Second Level 


	Be Thoughtful: Think before you speak.
	Tips to Think Before You Speak: Consider these tips to help you slow down during conversations:
	Regulate yourself: Match your reaction to the problem.

